School Improvement Dissertation Checklist

Pre-Proposal Stage

[J  Write proposal (chapters 1-3) with committee

[1  Ensure proposal meets program guidelines according to the EDSI PROPOSAL RUBRIC

[J  Submit proposal to Turnltin via EDSI CourseDen site and send copy of report to chair

[0 Have chair review proposal and authorize submission toTk20

[1  SUBMIT PROPOSAL TO TK20 FOR EXTERNAL REVIEW (A score of 3.0 must be achieved for passing the external
review process) - they require two weeks to review proposals

[ If score is below 3.0 - Revise proposal and email to Program Director (only one additional submission is
permitted — two failed attempts results in dismissal from program)

[0 If score is below 3.0 for the second submission, student will be dismissed from the program

[1 If score is above 3.0 — Revise iroiosal and submit chanies to chair and iroceed to ProiosaIStaie

[0 Work with chair to schedule proposal defense

[1  Allow committee a minimum of two weeks to review proposal

[1 Attend proposal defense with committee

[1 If successful proposal defense — SUBMIT DISSERTATION PROPOSAL APPROVAL FORM to EDSI and proceed to Post-
Proposal/Dissertation Stage

[ If unsuccessful proposal defense — have discussion with chair about topic and progress

Post- Proposal Stage/Dissertation Stage

(1 Draft IRB for chair to review

[J Chair will submit IRB to UWG IRB
[1 Once IRB approval is received, begin data collection and/oranalysis

[1  Write chapters 4-5 with committee

[1 Ensure proposal meets program guidelines according to the EDSI DISSERTATIONRUBRIC

[J  Submit dissertation to Turnltln via cohort CourseDen site and send copy of report to chair with final dissertation
for defense

Have chair review entire dissertation and authorize submission to entire committee

SUBMIT GRADUATION PAPERWORK

Work with chair to schedule dissertation defense

Allow committee a minimum of 3 weeks to review dissertation

Attend dissertation defense with committee

If successful dissertation defense — SUBMIT THESIS & DISSERTATION DEFENSE RESULTS FORM to EDSI and
proceed to Post-Dissertation Stage

If unsuccessful dissertation defense — discussion with chair aboutprogress

[1  Submit FORMAT REVIEW FORM (last page of document) and your final dissertation to
edreview@westga.edu at the Graduate School. They will check your status and send ProQuest instructions.
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[0 Submit Dissertation to ProQuest for a format check of content pages to adhere to UWG style requirements
Make required revisions from ProQuest review if needed
[0 GRADUATION
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https://drive.google.com/file/d/111LmaaB7Y7KonNfSwmKtcM6FYLUtlZQV/view?usp=sharing
https://drive.google.com/file/d/1Co1KT-PGJp52dpdtyW6oQqV8zLvxxUsn/view?usp=sharing
https://drive.google.com/file/d/1Co1KT-PGJp52dpdtyW6oQqV8zLvxxUsn/view
https://www.westga.edu/academics/education/eddsi/dissertation-forms.php
https://www.westga.edu/academics/education/eddsi/assets/docs/Dissertation_Rubric_revised_2-17-15_.pdf
https://www.westga.edu/student-services/registrar/steps-for-graduate.php
https://www.westga.edu/academics/education/eddsi/dissertation-forms.php
https://www.westga.edu/academics/education/eddsi/assets/docs/forms/format-review-form.pdf
mailto:edreview@westga.edu
mailto:edreview@westga.edu
https://www.westga.edu/gradstudies/theses-dissertations.php
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